San Francisco Mayor’s Office of Public Policy and Finance 
Graduate Student Summer Internship Program 

Description: The San Francisco Mayor’s Office of Public Policy and Finance is seeking applicants for a graduate student summer internship.
The internship consists of two phases. The first phase, spanning the month of June, is focused on the passage of the Mayor’s proposed budget, providing a firsthand opportunity for the intern to learn the City and County of San Francisco’s budgeting practices and process. The second phase involves a variety of projects which may include financial and policy research and analysis, government performance measurement and management, open data and the use of data in government, and other projects as informed in part in the intern’s policy interests and skill set.
The intern will also have the opportunity to learn the inner workings of the multiple functions of local government from a central office, meet and work with city staff from a variety of disciplines, and attend special events. 
Description of Office: The Mayor’s Office of Public Policy and Finance is responsible for preparing the Mayor’s annual proposed budget, managing departmental expenditures, tracking the financial impact of legislative changes, and implementing Mayoral policy initiatives. The Office works to ensure that the City is effectively managed and acts as a responsible steward of taxpayer dollars while meeting the many and diverse needs of San Francisco’s residents and visitors. 

Minimum Qualifications: Candidates must possess strong analytical, writing, and verbal skills; strong interpersonal skills; the ability to work well under pressure and with a variety of individuals, including city department heads, legislative staff, and the public; computer literacy, including proficiency with Microsoft Excel and Power Point; and an interest in public service. Candidates must be currently pursuing a graduate degree related to the fields of government finance and/or operations, program management, economics or public policy.
Application Procedure: Please note that only students currently enrolled in a graduate degree program may apply. All interested applicants must complete an internship application, which can be found on the Mayor’s homepage at: http://www.sfmayor.org/index.aspx?page=18. Please note that this is an unpaid position.
In addition to a completed application form, please submit a cover letter, resume, and writing sample. Please submit all pieces of your application together; incomplete applications will not be considered. 

Qualified applicants with disabilities requiring reasonable accommodation in the application or selection process must contact this office by phone at (415) 554-6114 or in writing. 

In the spirit of diversity and progressiveness that characterizes San Francisco, the Mayor’s Office welcomes intern candidates of various backgrounds who wish to bring innovative ideas from their communities to City Hall and from City Hall to their communities. Minorities, Women, and Persons with Disabilities are strongly encouraged to apply.
Application Deadline: Friday March 17, 2017. 
